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Statement of intent

1.

The school's Local Governing Body and Senicr Leadership Team recognise and accepl
their responsibilities under law. As responsible employers and persons in control of
premisas, the requirement 1o provide a safe and haalthy working environment for all
empioyees and others affected by the school's activities is acknowiadged.,

The school is committed to ensuring that risk assessments are undaraken, control
maasures implemanted and systems are continuously manitored and reviewed.

In compliance with the Health and Safety at Work etc. Act 1974, the school’s Goveming
Body will ensure, so far as is reasonably practicable, that:

the premises are maintained in a safe condition.

safe accass 1o and axit from the pramises s maintained.

all plant and equipment are safe o usa.

appropriate safe systams of work exist and are maintained including for affsite

wisits.

« sufficient Information, Instruction, training and supervision is avallable and
provided.

s arrangements exis! for tha safa use, handling and storage of arficles and
substances at work.,

=  ahealthy working environmant is maintainad, including adequate walfara faciitias.

In addition to the above commitment, the Local Govemning Body also recognises its
obligations to non-employvees. YWhere it is reasonably foreseeabls that pupils, visitors,
frainees, members of the public, contractors, etc., are or may be affected by the schoaol
activities, tha Local Governing Body will make the necessary information, instruction,
iraming and supemnvision available o ensure the safety of those affected. As an
education provider, the Local Governing Body will sel standards and lead by example
for pupils and therafore this commitmeant is sean as aspacially important.

Tha school will embrace additional lzaming neads (including special educational
neads) and disability issues when developing and implementing health and safaty
arrangements.

The Local Govarning Body will ensure that adequate resources, are allocaled for the
policy statement to be propery implemented.

The Local Governing Body is committed to this policy and all staff are required o



comply as a condition of employment. They are encouraged to supporl the Local
Governing Body's commitment to confinuous improvement in health and safety
performance. For the policy lo be effectively implemented the school must have the full
co-operation of employees and others who use the premises. Employees are
reminded of their cwn duties:

« totake care of their own safety and that of othars and,

« o co-operate with the Local Governing Body and Senior Management Tearm so that
they can camry out their own responsibilities successfully.

» to ensure lhey familiarise themselves with the nsed lo make reasonable
adjustments for physical, mental health and leaning disabilities.

B. All relevant lagislation will be complied with as necessary,

9, Consultation with emplaoyes representatives will be held as and when appropriate on
all matters affacting the health and/or safety of employees concamed.

i0. A copy of this statemenl has been provided fo every member of staff. Coples are
posted on staff notice-boards and an elecirenic copy is available on T Drive on the
school computer network. This policy statement and the accompanying organisation
and arrangemeants will be reviewed at least annually and revised as and when
NEcessary.

11.  This policy statement, together with the organisational structure and the fallowing

arrangemeants and procedures, has been approved by the school's Local Govemning
Body.

Chair of Local Governing Board:

Signatura Date:

Head Teacher:

Signature Date:




Organisation

In ordar to achieve compliance with Abingdon Primary School Local Governing bodies’
statemeant of intent, the school's management structure has additional responsibilitias
assigned to them as detailed below:

1. Tha Local Governing Body

Abingdon Primary School Local Governors have individual and collective responsibility for
oversesing the iImplameantation of this policy by the Head Teacher, Heads of depardment and
employees,

In particular with due regard to health and safety requirements they will:

« Adopt and maintain in effect policies which will encourage high standands of safely
performance at all lsvels; and the development of a culiure of safety though out the school
operations.

= Allocate at a sirategic level sufficient human and financial resources to permit full
implarmeantation of this palicy.

= Ensure that all kealth and safety considerations are included at all levels of the decision-
making process.

In discharging s responsibilities, the Local Governing Body will

«  Make themselves familiar with the requirements of the appropriate legislation, codes of
practice and guidance;

»  Create and monitor the management structure for health and safety

« Periodically assess the affactivenass of the palicy and ensura that any necassary changeas
are made; and

» |dentify and evaluate risks relating to possible accidents and incidents connactad with
school,

» Ensure that the Head Teacher keeps the Local Govemning Body informed about any

significant health and safety failures, and of the outcome of the investigations info their
CAUSes.

It is the intention of the Local Governing Body that all appropriate steps will be taken to meet
stalutory requirements, recognised codes of practice and guidance notes in establishing a
zafe and healthy environment, in particular:

« Tomaintain the school ina condition that Is safe and without rigk to health, with safe means
of access and egress.

« To provide and maintain a safe working enviranment for staff, pupils and visitors, without
risk to health, with adequate facilities and arrangements for their welfare at achool.

« To provide plant and equipmeant that is safa, without risk and s adaqguataly maintained and
serviced,

= Toprovide staff and puplls with information, training and supervision as |s necassary lo
promaote health and safety throughout the school site.

« Toensure the use, handling, storage and transporiation of articles and substances area safe
and without risk to themselves or others.

o Agzure themsaives that suitable and sufficient risk assessments have been completed and
undertake contfinuous menitoring o ascerain potential risks 1o the environment throughout
the school site.

2. The Trust Board

The school will ensure that health and safety is a standard agenda item at the Trust Board,
this commitiee will monitor Health and Safety issues within the school. The Trust Board will
report 1o the Local Governing Body.



3.

Head Teacher

The Haad Teacher is required to take all necessary and appropriale action to ensure that
proper health and safety standards are maintained at all imes:

Tha Head Teachar will ensure that

The school complies with relevant legislation, approved codes of practice and guidance
applicable to its operations.

Responsibilities for heallh and safety are properly defined, understood and carriad out at
all lavels within the school.

A designated employee will be appointed as the School Heslth and Safety Co-ordinator.
The appainted person will be given specific health and salely responsibilities and afforded
tha resources to carry them out in accordance with all relevant legislation.

The school commitment to health and safety and its health and safety policy is reviewed
and revised reqularly and arrangements ara in place to issue policy advice as required,
The Heallh and Safety Policy is brought o the altention of all employees and implemented
threughout the school,

Employees are competent to perform their duties safely and without risks to health and they
receive adequate informalion, instruction, training and supervision as is necessary o
enable them to do so.

Adequate funds are allocated for health and safety matters within the school.

= Employees organise their area of responsibility, depariment or workplace so that operations

or work carried out is to a salisfactory standard of health and safety, resulting in their baing
a minimal risk o persons, equipment and materials.

The leadership team will ensure that all employees are made aware of their responsibilites
and duties in respect of health, safety and welfare and thal they are provided with sufficient
Information, instruction, training and supearvision to enable tham to carry out their duties
affectively and safely.

All necessary risk assessments are caried oul and that all necessary control measures
identified are implemented and maintained and that the risk assessments are reviewed
annualty.

Keep the Local Goveming Body informed of the significant issues identified through the risk
assessment process and progress in addressing those identified issues and maintaining
an appropriate risk register

Al employeses are aware of the confrol measures cutlined in tha nsk assessments
appropriata to their activities.

All maintenance issues are actioned particularly when they have a bearing on heaith and
zafety matters.

Accurate employee health and safety training records are maintained.

Employeas follow the health and safaty procedures and instigale disciplinary procedures
whara appropriate.

Lead by example in relation to all health and safety matters.

4, Health and Safety Co-ordinator

The school health and Safety coordinator has the following responsibilities:

« Toco-ordinate and manage the annual risk assassment process for the school
« To co-ordinate the annuzl general workplace monitoring inspections and performancs

maonitaring process

To make provision for the inspection and maintenanca of work eguipment throughout the
school

To manage the keeping of records of all health and safety activities

To advise the Head Teacher of situations or activities which are potentially hazardous to
the health and safety of staff, pupils and visitors

To ensure that stalf are adequaltaly instructed in safely and welfare matlers in connection
with their spacific work place and the school generally; and
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= Toensure employees follow the health and safety proceduras and instigate disciplinary
procedures whare appropriate; and

s Carrying out any athar functions devalved by the Head Teacher or Local Govarning Body

The Caretaker | Business Manager
The school business manager/caretaker has the following responsibilities:

« Acling as site monitoring officer in respect of the cleaning operations of the contractor and
ansuring that the emplovess of the contractor observe and conform with the health and
safety requiraments of the contract and the premises of the school are safe and there are
Mo risks o health;

» The security of the premisas, the lighting and heating of the premisas and ansuring that
the premises are open for use as and when requirad;

s Parlicipating in setling the haalth and safely standards far their area of responsibility in
consultation with the Head Teachar and the Health and Safety Co-ordinator;

s Fully implamenting and fellowing all health and safety policies, instructions and
procaduras for thair area of responsibility (including rules relating to the use of specific
machinery) and ensuring that the policies and instructions and procedures are followed
by all staff (including new starters) who are responsible fo the Caretaker/Site Manager;

= Receiving training and penodic re-raining in order to take reasonable care for their own
haaith and safety and the health and safety of other employess, pupils and other persons;

« Ensuring that all employees (inciuding new starers) within their area of responsibility
recaiva training and panodic re-training by contacting the Health and Safety Co-ordinator,

» Carrying out assessments of the risks in their area of responsibility and carrying out risk
assessments an new and madified work before the work commencas,

« Carrying out reviews of the risk assessmenis al periodic intervals;

» Ensuring that they and their work colleagues take reasonable care to avoid accidents or
njury 1o themselves, other employess, puplls and mambers of the genaral public, as a
consequence of their work aclivities;

« Ensuring that any equipment or machinary under their control which is known o need
repair is not usad until the necessary repairs have been carried out;

« Following the school reporting procedures for accidents, dangerous occurrences and
near miszes and that all accidents, dangerous cccumrances,; polential hazards to safety
and near misses are reported fo the Head Teacher andfor the Health and Safety Co-
ordinalor;

» Following the fire safety procedures and ensuring that the procadures are followed by all
employaas;

« Ensuring that first aid procedures are implemeantad in their area of responsibility and that
first aid cover is maintained af all fimes.

Teaching Staff
All teaching staff are required 1o: -

« Exercise effective supervision of their puplls and to know the procedures in respect of fire,
first aid and other emergencies, and to carry them out.

« Ensura that they are aware of additional learning needs (including special educational
neads) risk azsessments and the particular health and safety considerations, and address
the specific needs of such pupils in their leaming environment.

« Follow the particular haalth and safety measures to be adoptad in thalr own teaching areas
as laid down in the relevant Codes of Praclice e.g. CLEAPSS and io ensure that they are
applied,

« Give clear oral and written instructions and wamings to pupils where necessary.

» Follow safe working procedures perscnally, acling as role maodals.

» Ensure that puptls’ coats, bags etc. are stowead away.



Make recommendalions o the schoal Health and Safaty coordinator or Head Teacher on
health and safety equipment and on additions or necessary improvemeants (o syslems,
plant, tools, equipment or machinéry.

Integrate all relevant aspecis of safety into the teaching process and, where necessary,
give special lessons on health and safetly in ling with National Curriculum requirements for
safaty aducation.

Aveid Introducing personal iteams of equipment (both elactrical and mechanical) into the
school without pricr authorisation; and

Report all accidents, defacls, dangerous ocourrences and near misses to the School Health
and Safety coordinator or the Head Teacher.

Duties of all employees
Apart from any specific responsibilities that have been delegated to them, all employeas
must

Read and understand the school Health and Safety Policy Statemeant and follow all safety
requirements lald down by the Local Goveming Body.

Raport any defective eguipment, machinery, failing in health and safely procedura or
concems 1o their line manager withou! dalay,

Adopt a safe system of work at all times, using safety equipment or personal protactive
equipment which s provided whera necessary and generally take responsibility for their
own safety and that of others

Work In a safe condition so that their own safaty and that of feliow amployaes, pupils and
othars are not jeopardised

Following the recommendations of risk azsessments when carried out on their activities;
Follow all relevant safe systems of work as may be laid down,

* Motifying the Head Teacher when thay are aware of a rigsk assessment or a procedure

which is not correct or presents a more significant hazard than that stated in the
assessment;

Ensure all accidents are reported in accordance with the schools Acocident Reporting
Procedure

Keep their immeadiate work locations free fram abstructions, refuse accumulations elc.
Ensura that all fire exit routes, fire prevention equipment, fire extinguishers are not
chstructed and equipment in general is not tampered with or abusead.

= Folowing tha fire safety procedunes for the school and their work area;
= Following the first aid procedures, which have baan |laid down for the school and their work

draa.

Receiving training and percdic re-fraining In arder for them o take reasonable cara for
their own haalth and safety and the health and safety of other employeses, pupils and
other persons,



ARRANGEMENTS

The following procedures and arrangements have been adopled to ensure compliance with
the Gaverning Body's Statament of Intent.

1.0 Accident Reporting, Recording and Investigation

The school will report and investigate accidents, incidents and near misses seriously and
the school will adhere lo HSE (Riddor) Acciden! Reporling Procadura,

All staff are encouraged o report accidents, incidents and near misses and line managers
will Investigate such incidents and identify and implamenl means o prevent a recurrenca.
All incidents, near misses etc. are recorded and reported to the Local Governing Body.

2.0 Asbestos

To minimise risk from asbestos containing materials on the school's premizes, the school will
maintain a safe and healthy environmeant by:

Complying with all regulations and Redcar and Cleveland *Management of Asbastos in
Pramises Policy”.
The site manager is the nominated person with responsibility for implemenfing the Asbestos

Management Plan in compliance with Redcar and Claveland Management of Asbestos in
Premises Paolicy

3.0 Contractors

The school when selecting, appointing and monitoring anyone undertaking works will carry
aul the following: -

Chacking the compatence of contractars and visiting workers (compelance can be judged
from past experience, recommendation, pre-selection evaluation e.g. CHAS or &
combination taking into consideration nature and scale of the works reguired)

Examining nsk assessments as appropriate to check that contractors and othars have
correctly interpreted any site-specific conditions, e.g. waorking at height, hot work etc.
Having clearly identified personnel who are points of contact for contractors and visiting
workers

Having all significant and unusual hazards and rigks on site clearly identified.

Exchanging Information on hazards and risks

Ensure arrangements for monitoring and controlling works in progress are in place.

Communication. The school recognises that it is crucial that issues relating 1o premises

works are communicated affactively. This includas:

= Providing visitors with copies of appropriate hazard registers such as the asbestos
register

¥ Informing contractors of hazards on site

# Asking contractors about the hazards and risks which they are bringing on site (e.g.
creating noisa, dust, fumes)

» Asking contraclors aboul any possible interferance with narmal working praclices {(e.g.
re-routing of emergency escape routes)

¥ Controlling access so that contractors know whao may also be working on sie

= Sign-offisafe completion cerfificates



4.0 Curriculum Safety

» The school recognises that programmes of study require that pupils should be taught how
to idenitify and reduce risks in the way that they work. A balance must be achieved between
Independant learning and the necessary supervision o ensure safely.

» Teachers will nsure that they are familiar with all risks which might arise from the tools,
equipment, materials and processes they plan for pupils to use. All guidance matarial will
be raviewed where available e.g. Primary Science - CLEAPSS etc,

» Al support staff must be made aware of and understand their role in the safety precedures
and practices relating to any of the aclivities that they support.

» Lesson plans will be reviewed lo assess tha risk in all activitias in order to determine:

where close suparvision is requirad

¥ suitable group size

= suitability for whole class participation

¥ where particular skills need ta be taught

= parsonal protective equipment (PPE)

PR

50 Drugss& Medications

= |t iz recognised that there is no legal duly requiring the school or school staff 1o administer
medicines. However, the school recognises that pupils with medical neads have the same
rights of admission to a school as other pupils.

« The school's “Medicines in School Policy™ details the specific contrals and managameant for
tha administration of medicines and in particular the specific controls for administration of
pain refief by staff.

6.0 Additional Learning Meeds (including Special Educational Needs) and
Disabilities

s« The schools "Special Educational Needs and Disabilties Policy” details the particular
requirements and consideration relating to additional lsaming needs (including spacial
educational needs and disabilities) in; lesson plans, school prospeciusiinduction, facilities
for vulnerable pupils and special training for staff working with additional leaming needs,

7.0  Electrical Equipment (fixed and porlabla)

s Portable electrical equipment will be inspeciad annually a compeatent person.
= Staff must not use thelr own electrical equipment unlass it has been authorised by the
Schoals Health and Safety Coordinator.,

s Fixed elecirical checks will be carriad out in accordance with MBC Asset managemeant
guidance and the |IEE Regulations.

8.0 Fire Pracautions & Procedures

« The guidance Fire Safety Risk Assessment - Educational Premises issued by Tha
Department for Communities and Local Govemment has been adopled,
» The Head Teacher is the responsible person and is responsible for
# Implemanting the findings of the fire risk assessment: -
# lasling and checking of escape routes, including final exit locking mechanisms, such as
panic devices, emergency exit devices and any electromagnetic devices;
testing of fira-warning systems, including weekly alarm tests and periodic maintenance
by a compalant person;
recording of false alarms;
testing and maintenance of emergency lighting systems,
testing and maintenance of fire extinguishers, hose reels and fire blankets elc.,
recording and fraining of relevant people and fire evacuation drilks;
planning, organising, policy and implementation, monitoring, audit and review,
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F maintenance and audit of any systems that are provided to help the fire and rescue
SETVICE;

= lhe arrangamsants for a co-ordinated emergency plan and overall control of the actions
to be taken if there is a fire, including specific procedures for addifional learming neads
(including special educafional neads) and disabled pupils;

= all alterations, lests, repairs and maintenance of fira safaty systems, including passive
syatems such as fire doors.

9.0  First Aid

& Tha schoaol will follow the statutory requireaments for first ald and provide suitably trained
first aid siaff.

s Tha guidance issued by tha DFE on first aid for schools has bean adopted by the school.
10.0 Glass and Glazing

The school will ensure that al! glass in doors and side panels is safety glass. All replacament
glass will be of safely slandard, and continual assessment of premises where there ans
areas which due to glass being of low standard and conseguently covered in plastic film
will be underiaken

11.0 Hazardous Substancas

= Where hazardous substances are used line managers themselves or a designated
employee will undertake & Confrol of Substances Hazardous fo Health (COSHH) risk
assassment and adopl a hierarchy of control measures seeking 1o aeliminate or substitute
risk.

« An inventory of hazardous substances on site 1 maintainad and iz availabie to all staff via
the school intranet.

12.0 Health and Safety Advice

« Competent health and safety advice is obtained from Redcar and Cleveland Health and
safely Department.

13.0 Handling & Lifting

« Any activities that involve significant manual handling tasks shall be risk assessaed and,
where required, appropriate training pravided for staff.

« Managers are responsible for assessing the appropriate approach to handling task and
may seek professional advice from Redoar and Cleveland Health and Safety Department,

14.0 Lettings/shared use of premises

The Local Governing Body will ensure that the hirar has public llability insurance in piace in
arder 1o Indamnify the school from all such hirer's claims ariging from nagligenca.

15.0 Lone Working

+ Line managers will ensure that fone working is nsk assessed and that appropriate contral
measures are pul in place to miigate thosa risks. Solutions Include the provision of mobile
phones, radios, and other means of monitoring staff location.

« Staff themselves have a responsibility 1o ensure their own health and safaly and assist in
the operation of any systams dasigned to provida for their safaty.



16.0 Maintenance/lnspaction of Equipmont

s Guidance ssued by Redcar and Cleveland Health and Safety Department on “Statutory
Compliance Testing and Maintenance of School Premises and Property” is followed and
records kepl.

17.0 Personal Protective Equipment (PPE)

» Line managers will assess on the basis of risk assassmeant and COSHH assessments the
need for PPE.

¢ Where it is assessed that PPE is required it shall be appropriately selected and provided.

s A record of PPE issue will ba made which will include details of any expiry dates so thal
equipment can be replaced as and when IS necassary.

« Siaff are responsible for ensuring that they use PPE wheare [t is provided.

18.0 Premises Health and Safety Risk Assessment

o A premises specific risk assessment will be completed by the Health and Safety Co-
ordinator and the Caretaker.

= The Health and Safety Ca-ordinator and the Caretaker will review this on a regular basis.

« The premises risk assessment will be reviewad annually and signed off by the Head
Teacher and the Local Governing Body.

19.0 Risk Assessments

A Rizsk Assessmen! Procedurs is followead for all risk assessments

= Risk assessman! s the responsibility of the school's management al a vanely of lavels.
Those responsible for premises, curiculum areas and puplls must ensure that risk
assessments are undartaken and recorded for significant activities.

« Risks are assessed in a manner that ranks them by severity/probability for prioritisation
and control measures identified and put in place that are proportional to the level of risk.
The outcome of the risk assessmeants are recorded and communicated to those affected
and maintained on records of the establishment or sarvice area.

« Risk assessments are reviewed penodically or whera there is a change in circumstances.

20.0 School Visits | Off-Site Activities

»« The school complies with DFEE and Local Authority guidance on educational visits and
sthool journeys.
s The school usas the EVOLYE systam for all educational visits.
» The school's Educational Visits Coordinator has respongibility to:
= Support the Head and Governors with approval and other dacisions
= Assess the competence of leaders and other adults proposed for a visit. This will
cammaonly be done with reference to accreditations from an awarding body. It may
include practical observation or verification of experience
¥ (Organise the training of leaders and othar adults going on a visit. this will commaonly
involve training such as first aid, hazard awareness efc.;
#» Organise thorough induction of leaders and other adults taking pupils on a specific
Wizit;
# Ensure that the reguirements of additional learning needs (including special
educational needs) and disabled pupils are addressed.
Ensure emergency arrangements for each visit and ensure there is an emergency
contact for each visit;
Review systems and, on occasion, manitor practice.
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21.0 Staff Consultation

The Local Governing Body, through the Head Teacher, will make amrangaments for full and
proper consultation with employeas on health and safety matters.

22.0 Staff Health and Safety Training and Development

-

The Head Teacher will undertake a training needs analysis to identify the competency
requireaments of specific job roles in terms of health and safety, and will ensure that
appropriate training is delivered and appropriate training records held. This training needs
analysis will be reviewad on an annual basis or an the infroduction of new legislation,
Where new jobs or tazks come on stream or where there are changes in health and safety
legislation, or training and competency issues, the Head Teacher will addrass these as a
matter of priority.

23.0 5Staff Well-being/Stress

Tha Head Teacher will include workplace stress as part of the risk assessment process
identifying areas of concemn &.g. workload, emergency call out, job securty etc. and
Implemeant appropriate control measuras, so far as (s reasonably practicabie.

Where workplace stress arises, the Head Teacher will deal with the issue in & sansitiva
and construclive manner using all avallable means 1o manage siress and assist staff,

24.0 Use of VDUs !/ Display Screens

The majority of stafl within the school are nol considered o be Display Screen Equipment
{DSE) usars,

The Haad Teacher ensure that DSE workplace assassments are conducted for il staff who
are identified as users.

DSE assessments will be reviewad annually and where equipment changes or office
lavouts change or when there are staff changes.

250 \Vehicles on Site

Tha Head Teacher and Local Goveming Body will endeawvour io:

= Begregate vehicular and vulnerable (pedestrians & cyclists) iraffic

# Design-oul vehicular and vulnerable traffic route canflicts, both at access and on-site.
= Wheraver possible avoid same-access for all.

» Regularly review the school traffic risk assessment.

26.0 Violence to StaffiSchool Security

Risks to personal security, premises and property will be assessed through the nsk
assassmant process. Security in the school is the responsibility of Head Teacher and Local
GGoveming Body.

The Head Teacher is responsible for assessing the nisks of viclence to staff.

All staff should be aware of particular risk assessments for additional leaming needs
{Including special educational needs) and disabled pupils and pay particular note o any
additional care needed with managing identified individuals.

Where vielence is identified as a significant risk, the Head Teacher will ensure that
appropriate control measures are put in place.

Staff must report incidents of violence and aggrassion in the same manner as accidants,
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27.0 Working at Height

Tha Head Teacher will ensure that working at height is risk assassed and thal appropriate contr
measures are put in place to mitigale thosa risks.

Staff themselvas have a responsibility to ensure thair own haalth and safety and assist in the operatio
of any systems designed o provide for their safety.

28.0 Workplace Inspections and Premises Risks

The Heaith and Safety Co-ordinalor and Carefaker will undertake workplace inspections regularly, o
average, avery three months.
Tha Site Manager will ensura that hazards associated with premises are monitored and controlie
Leglonalla checks and holding a copy of the asbestos register on sile are examples of significant proparl
risks that are being controlled

Annual inspection of the premises is undertaken by Redcar and Cleveland Health and Safely Departman
The health and safety report will be submitted to the Local Govamning Body Committee as necessary.
The person responsible for ensuring follow up action on the report is completad is the Head Teachar,

Feviewsd: November 2024
hext review Date: November 2025
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The low protects employees, workers, controctors, self-employed staff, apprentices,

those undertaking vocational training, volunteers, former workers and job appliconts from
sexual harassment and the Legacy Learning Trust has a duty to take reasonoble steps to
prevent sexual harossment of its stoff ot work.

Examples of sexual harassment include, but are not limited to:

= Flirting, gesturing, making sexual remarks about someone’s appearance in any meons
of communication.
= Asking gquestion about someone’s sex life,

= Teliing sexually offensive jokes/pranks and or sharing pornographic or sexual images,
= Unwanted touching, kissing or assoult,

To report an incident of sexual harassment or to ralse a concern please refer to the Preventing
Sexual Harassment at Work Policy for details and of how TLLT responds to a report of sexual harassment
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